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Associate Dean for Career and Academic Exploration and Assistant Provost/ Faculty 
 
The Division of Undergraduate Education (UGE) seeks an experienced, tenured member of the UK faculty to serve as 
Associate Dean for Career and Academic Exploration and Assistant Provost.  The candidate selected for this 
position will serve as Associate Dean in UGE, responsible for the direction and coordination of two major units within 
UGE, the James W. Stuckert Career Center (SCC) and Undergraduate Studies (US). As Assistant Provost, the selected 
candidate will provide campus-wide leadership in developing increased collaboration and effectiveness for undergraduate 
academic advising and career exploration. This is a five year administrative appointment, renewable. Candidates should 
hold the academic rank of tenured, associate professor or above with an appointment in any of UK’s undergraduate 
college, with significant administrative experience.  
 
The Associate Dean and Assistant Provost position is the result of a reorganization with UGE. Nationally—and here at 
UK—there is growing concern about how to better prepare undergraduates for personal and professional life after college. 
Our reorganization in UGE seeks to align career and academic exploration within the Division and to create a foundation 
for discussions campus-wide. Our goal is to better prepare students for success after UK in their chosen careers and/or 
graduate training. The Associate Dean will head an administrative structure and create a vision and mission that joins 
together career and advising services, linking together two previously separate units, James W. Stuckert Career Center 
and Undergraduate Studies. As Assistant Provost, this position will also be responsible for coordinating campus-wide 
curriculum processes by working directly with Undergraduate Council, UK Core Education Committee in coordination with 
undergraduate colleges and the Senate Council. 
 
James W. Stuckert Career Center 
The James W. Stuckert Career Center is a comprehensive and centralized career center for undergraduate students 
enrolled at the University of Kentucky. The Center’s programs are designed to help students, faculty and employers 
integrate occupational and employment information into educational experiences, extracurricular activities and work. 
There are 10 FT staff positions in Stuckert. The staff work with students from their first-year experience through degree 
completion and beyond, helping them define goals, explore career possibilities, and develop effective job search 
strategies related to their education and interests. The staff  works collaboratively with many offices on campus to provide 
career-related programming and education ( i.e. Alumni Association, Athletics, OID); they offer a variety of career fairs, 
employer information sessions, workshops, online resources, and networking receptions throughout the year as students 
begin seeking internships and full-time, career-related employment as well as graduate and professional school 
preparation. Students registered with the Center’s Web-based service, Wildcat CareerLink, have access to thousands of 
job vacancies in addition to being able to apply for interviews with employers who come to campus to recruit UK 
graduates. The Stuckert Career Center is also home to the Katherine Kemper Career Library, a 1,400 square-foot 
reference area which houses information in electronic and print formats and several computer stations to assist students 
in their career decisions and job searches. 
 
Undergraduate Studies 
Undergraduate Studies, formerly known as Central Advising Services and Transfer Center, provides a 
home for approximately 2500 students who are have less than 60 hours of course work and who wish to explore majors at 
the University of Kentucky. The unit is composed of an experienced team of 12 professional academic advisors and one 
professional staff support . The academic advisors in Undergraduate Studies work individually with their assigned 
students to help them clarify their academic and professional goals, to realistically assess their capabilities and options, to 
develop appropriate degree plans, to connect with campus resources, and to declare a major of interest. Undergraduate 
Studies contributes to the university's recruitment efforts, assist students with their transition to the university and between 
colleges, and provide general academic advising to students from across campus. Undergraduate Studies also houses 
the university's pre-law and pre-med advising, Academic Preparation Program advising, National Student Exchange, and 
transfer student services. 
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Expectations and Responsibilities  
 
The successful candidate for this position will demonstrate knowledge and familiarity with both academic advising and 
career development. Excellent communication skills and ability to create strategic plans and mission for a large, complex 
unit are required.  Candidates must show the ability to balance competing priorities and to integrate multiple perspectives 
in their planning process. While maintaining a focus on the needs of undergraduate students, the Associate 
Dean/Assistant Provost must also be able to mentor staff and encourage greater faculty involvement from all disciplines in 
the advising and career development process across campus. This position requires ability to formulate and communicate 
a particular vision for UK’s approach to advising/career services and a willingness to listen to and learn from the multiple 
perspectives.   
 
Specific duties include: 

• Lead and direct integrated career and advising units, with responsibility for overall budget and strategic planning.  
• Develop initiatives, services, and programs within UGE to support undecided/exploratory, readmitted and transfer 

students in determining career and life goals.    
• Collaborate with deans and associate deans in all undergraduate colleges to integrate career exploration 

opportunities into academic curricula; facilitate academic progress for all UK undergraduates, promoting student 
transition into majors and into successful careers and post-graduate study. 

• Work with Advising Network and Advising Leadership Team. Develop and lead campus advisory committee to 
evaluate and strengthen advising and career services on campus, assess student, staff, faculty, and technology 
needs.  

• Implement engagement practices to foster productive relationships among students, staff, and faculty that help 
students explore and make academic and career decisions.  

• Work with colleges and Enrollment Management in recruiting first year and transfer students.  
• Serve as a member of campus leadership team for Retention and Student Success, helping to design and 

implement strategies to improve student persistence and progression using data to develop holistic campus-wide 
academic and career exploration strategies to improve academic performance and retention.  

• Collaborate in campus undergraduate curriculum processes, providing leadership for Undergraduate Council and 
UKCEC. 

• Coordinate pre-major requirements with academic departments and manage appeals for exceptions to the 
University's General Education Program. 

 
Qualifications 
Candidates must be tenured members of any of UK’s undergraduate colleges and hold the rank of associate professor or 
higher. At least five years of administrative experience (such as department chair, associate dean, or other positions that 
involve responsibility for planning, budgeting and supervision of staff in a professional context) is required. Experience 
with academic or career advising is required.  
 
Application Process: 
Send letter of interest highlighting experience and complete curriculum vitae to: Dr. Benjamin C. Withers, Associate 
Provost for Undergraduate Education, bwithers@uky.edu. Application deadline is October 6, 2014. 


